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How to Print UHC Forms with Doc Prep System

From the Utah Housing’'s website select “Lenders”
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( Utah Housing services all of its loans right here in Utah )
Homebuyer Need Down Payment Assistance?

We can help.
Lenders

Realtors® / Builders / Title
Multifamily Financing

Investors

See our lowest monthly payment. —>

Current Rates @ Rate Adjustments

About Utah Housing Corp.

FHA and VA

FHA/VA <80% Median Family Income (MFI)
FirstHome HomeAgain Score N UTAH
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How to Print UHC Forms with Doc Prep System

Select “PowerlLender Portal”

Lenders

PowerlLender Portal
Document Delivery R
Upload Loan Documents
How and What to Upload
Loan Programs
Income & Purchase Price Limits
Matrices & How to Guide
Grants
DPA and Loan Programs
Resources
Forms
Recent Updates / Memorandums
Did you know? (UHC Reminders)

Participation Documents (Manuals)
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How to Print UHC Forms with Doc Prep System

Log In using your assigned credentials

If you do not have assigned credentials contact your company admin

Lender Login

Email: | |

Password: | |

By using this website you agree to our terms and conditions.

| Sign In | Reset your password Request list of admins

Requirements to be a Paricipating Lender
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How to Print UHC Forms with Doc Prep System

Under the header “Closing Doc Preparation” choose “Closing Document Preparation”

Login Administration
Change Password

View Lender Admins

Lock A Rate (MPA)
Enter an MPA

Incomplete MPA

MPA Waiting for UHC Review

MPA Completed (Extend/Cancel}

Closing Doc Preparation

Closing Document Preparation R
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How to Print UHC Forms with Doc Prep System

From the tool bar, select “Application” which will open a drop-down menu, select “Open”

v Application Jocated on Menu bar on e 100 lefl porion of the soeen)

) Dropdown arrow in Application key ( uno&-nolmcsaoon
Borrower Name or PrimaryKey (Loan &) which s the header al the top of the column

5 hLon‘Wh-Do uuhmmuw (Depending on Column highlghied) located sbove the apphcaton
e bofom of the screen

e Douhb chick your Borrower
7. Open Hution (At 16 bONRm of 1% SCHeen)
& Double click the cperation you want 10 access (Le. Pre Purchase, Purchase Advise, etc ).
Note The Loan witt abtways Sefault 3o e last screen opened You misst chck Open ot the boioen of the screen 50 apen LD the loan
HOUSING m—

Applcaton
J tmport | Export
# Open ol
O (select ULDD [ of the screen)
= 5 Dowuble click ULDD imporn
Print Forms % oo, ocaie yourfhe and Ak Open. CAck bapent

Open Work Queue Ct1-Q
Import/Export »
Print Comments

Task »
Exit N UTAH
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How to Print UHC Forms with Doc Prep System

Choose your loan from the list of loans on the left and double click to open

If your loan does not appear you can search for it by clicking the drop-down at
the bottom of the screen and searching by loan #, Borrower Name or Address.

Application key: |

Highlight the option you want to search by clicking on it, then enter info at the
bottom of the screen.

PrimaryKey Primary borrower name (last, first, middle name) # Secondary borrower last first middle name Property #1 address street
R
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How to Print UHC Forms with Doc Prep System

Select and double click on “Doc Prep For UHC From Enter Data”

i Process -

STATUS

LR Lock A Rate (MPA)

B CD UHC Closing Docs - Loan Must Be Locked First
DOC _PREP FOR _UHC FORMS _ENTER _DATA|
PRINT_UHC_CLOSING_DOCS

LP Loans in Progress

L Locking

MT Mote Tracking

FR Purchase Review

CO Conditions

QC Quality Control

F Purchase

S0 Supenvisory Cverride Screens

B Semvicing

FA Financial Analysis

U Underwriting / Loan Inguiry

A Application & Disclosure

PC Post Closing

s

B EHHE-E-EHEHE
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How to Print UHC Forms with Doc Prep System

 Enter required data from the UHC documents, including the Subordinate Mortgage
Note and Deed for the appropriate program.

« Once the information has been entered you can print the documents.

« At the top right of the screen
click the print.

* |n the next screen choose the
drop-down and “UHC Closing
Docs”

 Preview Document

5

@ Form stage: | > |
7 Individual form:
Stage Description
Starting Check Number: LR Lock A Rate (MPA)
For Records: cD UHC Closing Docs - Loan Must Be Locked First
Print LP Loans in Progress
v|Yes 150| L Locking
NT MNote Tracking
PR Purchase Review
co Conditions
MH Manufactured Home Rider
SA Subordination Agreement Request
QC Quality Control
P Purchase
S0 Supenvisory Override Screens
B Senvicing
FA Financial Analysis
U Underwriting / Loan Inquiry
A Application & Disclosure
PC Paost Closing
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How to Print UHC Forms with Doc Prep System

« All the documents needed for the chosen program will be auto-filled

Bookmarks

e Choose the document to review

| | LENDER_CONTACT_IN..

| | Loan_aPP_DIsCLOS...

 Read through all the data on the documents to verify it
IS accurate and matches your First Mortgage
information.

| LoAN_APP_DISCLOS..

| | SUBORDINATE_DOT_o..

| | SUBORDINATE_DOT_0...

| | SUBORDINATE_NOTE ..

 Print or save documents

| | SUBORDINATE_NOTE ..
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